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FEDERAL ELECTION COMMISSION

WCASHTRIGTN, DL 2R S

Thomas £, Dury, Treasurer

FAA Conference Managers Associstion Inc, PAC
551 Quatl Run '

Gresnwood, TN 46142

JUE
ldentification Number:  CDG366070 8 1 2002

Reference: Year End Report {7/1/01-12/31001}
Dear Mr. Dury:

This letter is prompted by the Commission’s preliminary review of the report{s)
referenced sbove. The teview raized questions concerning certain information contained
in the repertiz). An Hemization follows:

Commission Regulations requite that a committes  disclose the
dentification of att individuals who cantribute in excess of 5200 w a
calendar vear, {11 CFR §104.3{(a}{d){1}) [dentification for an mdividual is
defined ag the full name, mailing address, oocupation und name of
employer. (11 CFR §100.12)  Your report dissloses contributions from
individuals for which the identification is not complete.

You musi provide the missing informetion, o if you are unabie 10 do so,
you must demonsirate that “best efforts™ have been used to obtain the
nformation. T'o establish “best cffons.™ vou must provide the Commigsion
with a detailed description of your procodures for requesting the
nformution. Eetablishing “best efforts™ 15 a three-fold process,

First, your original solicitation must include a clear and Comspleuois
request for the contributor information and must aform the contibutor of
the requiremnents of federal fas for the reporting of such infermation. {11
CER 104, 7(0) 1))

Second, if the information is not provided, vou mmest make one follow-up,
ctancl alone effort to obiain this infonvation, regardless of whether the
conmibutien(s) was solicited or not. This effort must oot 19 Jater thian 3}
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davs after receipt of the contribution and may be in the form of & written
request or an oral request documented in writing. (11 CFR § 104.7{b)(2))
The request must;

» clesrly ask for the missing information, withouwt sehoting a
CORtnbuilon;

e inform the coptributor of the requiremends of federsl law for the
teporting of such information, and

+ if the request is written, include a pre-addressed post card or mium
envelope,

Third, if you receive conttibutor information afler the contribution(s) has
been reported, you shall either a) file with your next reguiarly seheduted
veport, an amended memo Schedule A listing all the contributions for which
sdditional information was recetved; or b) file on or before your next
regularly scheduled reporting date, emendments 10 the repori(s) originally
disclosing the comribition{s). {11 CFR 8104, 7(h)4)})

Please provide the mrissing informaiion o7 & detailed description of your
procedures for vegquesting the information.  For more information on
demonsitating “best efforts,” please refer to the Campaign Guide.

A response or emendment to your original repori(s) correcting the sbowve
problem(s) should be Flad with the Federal Election Commission within fifteen (13) days
of the date of this letter. Flectromic tilers voust file amendments (fo include statements,
designations and reports) in an electronic format anct must submit ap amended report in
its entiroey, tather than just those portions of the report that are being amended. 1f you
seed azsistance, please feel fige to contact me on our toll-free number, {800} 424-4530 (at
the prompt presa 1, then press 2 o reach the Reports Analysis Division), My local
number 13 {202} 694-11340.

Sinacrely, _ P

o w__-" 1 _‘_:-' .. P .j N
IJ{,-—-L ':'-E.-'r-'_"'-""i:-::"'-':":_'_:.-‘l_,.-'f".fi L L _J.r {. .
! Brandy Phillips

Reports Analyst
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